
- Repair and troubleshoot computers and other high-tech equipment as well as 
troubleshoot software 
and systems 
- Provide technical support to users by diagnosing and correcting problems 
- Monitor and operate computer equipment and peripherals, perform routine 
maintenance that includes 
cleaning hardware 
- Organize and maintain various IT files and hardware and software inventory 
- Maintain library and perform backups 
- Operate standard office equipment 
 
Email or send your CV along with copies of academic certificates & national identity 
card to: 
 
HR DEPARTMENT 
Novelty Printers & Publishers Pvt. Ltd. 
hr.printers@novelty.com.mv 
Tel: 3309108 


