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HR Systems: Implement and administer the HR Management System
(HRMS) and maintain accurate data.

Compliance & Expatriates: Handle work permits (applications, renewals,
transfers) and ensure compliance with the Maldives Employment Act.
Support & Training: Act as the primary contact for employee queries,
resolve skill gaps through training, and support org-structure design.

Requirements:

Bachelor’s degree in HR, Business Administration, or a related field.

At least lyear experience in asst. manager position

Working knowledge of Maldivian employment law and expatriate work
permit processes.

Proficient in HR systems and MS Office.

Highly organized, capable of working independently with senior
management, and exercising strict confidentiality.
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