A
WE'RE
HIRING!

ADMIN & HR
COORDINATOR

(FEMALE, MALDIVIAN)

Q@ HEAD OFFICE, MALE

SALARY

MVR 12,000 - 16,000

(Negotiable based on experience)

island breeze maldives o i

BENEFITS

Comprehensive
Health Insurance Coverage

Join a dynamic team and build your HR career with us!

O
= REQUIREMENTS @ KEY RESPONSIBILITIES

@ A-Level or Degree in a relevant field (a plus!) 000 Support daily HR &
EEE)Y : .
@ Minimum 1 year of relevant experience admiin operatians
& Strong organizational and @ Assist in recruitment &
time management skills 7N onboarding processes
(V] Confiz.:lent communica'tor with @ Handle employee
great interpersonal skills queries professionally
@ Ability to multitask and meet B
deadlines efficiently @ Update HR records &
XPAT system accuratel
@ Fluent in English & Dhivehi 4 b y
©

Thrives in a fast-paced, = Support payroll processing

dynamic environment & data updates
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APPLY NOW \DLINE




